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SECTION III:  UNIFIED FEE SCHEDULE 

From:    County Administrative Officer 

Date released:  June 7, 2022 

For:    June 21-28, 2021 Budget Hearings 

Recommended Action for June 21, 2022: 

1. Hold a public hearing on proposed amendments to the Unified Fee Schedule; and 

2. Adopt the resolution confirming the amendments. 

 

Executive Summary 

The Unified Fee Schedule (UFS) provides for a single location of departmental fees and charges 

as authorized by State law or local authority and approved by the Board of Supervisors.  The 

County provides for UFS updates semi-annually in June during the annual budget and in 

December based on departmental recommendations and as compiled by the Administrative 

Office (CAO). Following a public hearing on proposed changes to the Unified Fee Schedule, the 

Board of Supervisors adopts a resolution confirming the amendments. 

 

Background 

The Board of Supervisors may levy authorized fees or charges in amounts reasonably necessary 

to recover the costs of providing products or services and the cost of enforcing regulations. 

Additionally, certain fees are mandated by state or federal regulations. 

 

The Unified Fee Schedule provides for the consolidation of departmental fees and charges and 

is published online (http://unifiedfeeschedule.co.santa-cruz.ca.us/index.html) Departments 

periodically complete an analysis of current fees and charges to ensure they are in compliance 

with cost recovery regulations and that they recover the increased cost of salaries, benefits, 

and overhead costs in the subsequent budget. The UFS is updated semi-annually in June during 

the annual budget hearings and again in December. The County Administrative Office (CAO) 

compiles proposed changes made by departments for presentation and recommendation to 

the Board. 

 

Attached are proposed revisions to the Unified Fee Schedule (UFS) as identified by certain 

County departments. Explanation of the proposed fee changes is included in this letter as well 

as in the attached Fee Schedule.  

http://unifiedfeeschedule.co.santa-cruz.ca.us/index.html
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Analysis 

The recommended fee increases are included in the Proposed 2022-23 Budget and are based 

on the analysis of FY 2022-23 projected salaries, benefits, and overhead costs.  The 

recommended increases are presented in two categories; Exhibit A fees are general fees and 

shall become effective July 1, 2022, while Exhibit B fees are development-related fees and have 

a 60-day waiting period required by State law and shall become effective 60 days following 

Board approval. 

 

Exhibit A – Effective July 1, 2022: 

The Office of the Agricultural Commissioner recommends updates to the following fees: 

• Inspection and Certification Services Fees to recover staff costs for providing these 

services. Fee adjustments associated with these services include document 

preparation, inspection and certification, administrative and fiscal support. The 

annual revenue from inspection fees is estimated at $114,750, an estimated 

increase of $7,250 compared to the current FY 2021-22 budget. 

• Hourly Rate for Agricultural Services Provided by Inspectors and Support Staff to 

recover the costs of providing miscellaneous agricultural services. The revised fee 

includes a revised cost to provide services outside regular office hours, holidays, and 

weekends for inspector staff. The annual revenue from the fee adjustment is 

estimated at $7,507. 

• Hourly Rate for Weights and Measures Services Provided by Inspectors to recover 

the costs of providing miscellaneous weights and measures services including 

standby and reinspection costs for weighing and measuring devices by inspectors. 

The annual revenue from the fee is estimated at $845. 

• Registration Fee for Commercial Weighing and Measuring Devices to recover the 

cost of annually testing and sealing these commercial devices. Computing scales 

with capacities of up to 100 pounds are a new listing in the fee schedule with a $100 

location fee and $25.20 per device fee. Class II scales, including jewelry and 

prescription scales are a new listing in the fee schedule with a $100 location fee and 

$82.20 per device. The device fee for scales with capacities of 100 -1,999 pounds is 

increasing from $32.20 to $52.20 per device. The device fee for “all other 

commercial weighing and measuring devices” is being corrected from $25.20 to 

$22.20 per device. Point of sale (scanner) system annual registration fee unit is being 

corrected from “per device” to “per location.” California Business and Professions 

Code Section 12240 limits the location fee and device fee that can be charged for 

devices. The device fee also includes a mandatory $2.20 Annual Device 

Administrative Fee required by Title 4, California Code of Regulations, Section 4075. 

 

The Animal Services Agency is recommending the following new fees: 

• Animal Facility Licenses to recover the costs of Male Old English Game, Male Game 

Bird, or Male Game Cock Facility License fees and Failure to License and Late 
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Renewal enforcement services.  The annual revenue from these fees is estimated at 

$2,100. 

 

The Clerk of the Board is recommending the following new fees: 

• Notary Services (for County business only) fee to provide this service as an on-site 

convenience to customers with County business that need a notarized signature on 

documents. The fee is set by the State of California at $15 per notary request. The 

total annual revenue from the fee is estimated at $600 based on use by forty 

customers throughout the year. 

• Hearing Jurisdictional Filing Fee at $100 per hearing. Jurisdictional hearings are 

managed by the Planning Department but require time from Clerk of the Board staff 

as part of the process.  The total annual revenue from the fee adjustment, based on 

historical request data is estimated at $2,000 based on requests for twenty hearings 

throughout the year. 

The office also recommends updates to the following: 

• Certification of Documents to recover increased costs for time and materials. The 

total annual revenue from the fee adjustment, based on historical request data, is 

estimated at $2,000. 

• Copying of Documents to recover increased costs for time and materials and the 

increased number of Public Records Act requests. The total annual revenue from the 

fee adjustment, based on historical request data, is estimated at $2,000. 

• Assessment Appeals Application Processing Fee to recover increased costs for time 

and materials and increased costs for commissioner reimbursements. The annual 

revenue from the fee adjustment is estimated at $18,000. 

Finally, the Clerk of the Board is recommending other changes in language and deletion of fees 

that reflect current practices and policies. 

 

The Health Services Agency recommends updates to the following fees: 

• Community Mental Health fees for Day Treatment, Residential, Outpatient, and 

Community Training Programs to recover increases in administrative and clinical 

costs necessary to support the programs.  The agency is also updating the list of 

service providers for these programs. 

• Vital Statistics Fees to align with California Department of Public Health mandated 

fee increases pursuant to Assembly Bill (AB) 128 (Chapter 21, Statuses of 2021).   

• Public Guardian Services fees are being deleted as this program and all related fees 

are moving over to the Human Services Department. 

 

The Health Services Agency – Environmental Health Division recommends updates to the 

following fees: 

• Consumer Protection Program to reflect results of a time study based on three years 

of accounting data and develop fees that are aligned with time required to conduct 
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Food, Public Pool, Body Art, Detention, Employee Housing, Organized Camp, Kennels 

and Pet Shops, and Medical Waste activities within the program.  Within the Food 

Program, Environmental Health is adopting the U.S. Food and Drug Administration’s 

Risk-Based Food Inspections which will in turn affect the frequency of inspections for 

Retail Food Facilities based on risk factors: Risk 1 consists of prepackaged food and 

would require inspections once a year while Risk 2 has some food prep and Risk 3 

prepares most everything fresh which would more frequent inspections. In addition 

to adding fees for risk categories within the Food Program, the Division has 

consolidated and split facilities/activities for fee development based on 

programmatic need.  These fee additions and changes are structured to recover the 

full cost of services being rendered by Environmental Health. 

• Hazardous Materials Programs: Hazardous Materials Management Plan, 

Aboveground Petroleum Storage Tank, Hazardous Waste Generator, Hazardous 

Waste Generator with Treatment Onsite, Underground Storage Tank, and California 

Accidental Release Prevention Program (CalARP). The Underground Storage Tank 

annual fee was reorganized based on the number of tanks. Separate fees for the 

CalARP annual oversight and the Risk Management Plan review oversight were 

created based on the state defined level of risk. The Division conducted a review of 

five years of time accounting data to develop fees that are aligned with the 

inspection activity. These fee additions and changes are structured to recover the 

full cost of services. 

• Environmental Clean-Up Program addition of a new fee, Site Mitigation Program 

(SMP) Application Fee with an amount of $2,400. SMP determinations are required 

by financing entities for commercial projects and tend to have a need for 

accelerated response. Collecting the fee at the time of application will result in an 

operational improvement because there will not be a delay in procuring payment. 

The fee is based on 8 hours of SMP time (a typical amount of time for an SMP 

review) at the hourly rate of $300. The estimated annual revenue from the fee is 

estimated to be approximately $20,000 - $30,000. 

• Water Resources Program and Water Systems and Wells fees to align to results from 

a time study based on five years of accounting data and develop fees that are 

aligned with the inspection activity and consolidate fees in the Community and State 

Small Water System annual permit for programmatic reasons. A new Well 

Construction Permit for Public Water System was added as the oversight of public 

wells requires more time. 

 

The Human Services Department recommends updates to the following fees: 

• Child Care Developer Fee Schedule for residential and non-residential uses to adjust 

for inflation to fees that provide funding to increase and improve childcare 

opportunities in the County. The proposed fee changes are authorized by County 

Code ordinance section 15.04-070 and based on the Engineering News-Record (ENR) 
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Construction Cost Index. This increase is approximately 14% with annual revenue 

from the fee adjustment estimated to be $3,799. Fees collected are held in a 

separate Child Care trust fund. 

• Public Guardian Services program is transferring from Health Services Agency to 

Human Services Department for fiscal year 2022-23. The Public Guardian’s office 

provides mandated conservatorship and estate administration services. There is no 

revision to the fees. The rates are intended to recover actual costs to provide these 

services to the conserved population and are authorized by the Social Security 

Administration.  

 

The Department of Parks, Open Space, and Cultural Services is recommending the following 

new fee: 

• • Smart Television Rental fee to include large smart screen televisions as an 

additional equipment rental option.  The fee of $100 is based on the current cost for 

projector and screen rental of $50.00 and the higher replacement and repair cost of 

smart televisions.  The anticipated annual revenue is $2,500 based on estimated 250 

rentals.   

The department also recommends updates to the following fees: 

• Pool Rental Fees, Section IV, A. 1.- 9, for pool parties and private group rentals have 

not been updated since 2016. The 25% increase to resident and non-residents will 

cover aquatic staff cost increases since rental fees were last updated. This update 

will bring Simpkins Swim Center rental fees in line with prices at similar facilities in 

the area. The annual revenue from the fee adjustment is estimated at $2,000 based 

on the number and types of pool rentals in 2019, the last year of full service before 

COVID19. 

• Coastal Encroachment Permit Fees.  On June 12, 2018, the Coastal Encroachment 

Policy and proposed fee schedule was approved by the Board, which included a 2% 

cost of living increase assessed annually to all fees associated with the Coastal 

Encroachment Policy (Section K.5). Fees for coastal encroachment permits partially 

offset the increasing costs associated with operating and maintaining coastal 

accesses and beaches. The annual revenue from the fee is estimated at $500-$1,500. 

 

The Community Development & Infrastructure Department (CDID) recommends updated 

language to the fee titles for significant tree removal permits and deletion of one fee category 

to reflect current practices more accurately.  There is no change to the fees for these permits 

and therefore no financial impact.   

 

CDID also recommends an adjustment to the Building Valuation Data Square Foot Construction 

Costs table that results in a 10% increase to square foot construction costs. The table is used to 

calculate Building Plan Check, Inspection and Processing fees associated with building permit 

applications. The current UFS is using a square footage construction cost table published by the 
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International Code Council in 2002. The 2022 International Code Council Square Foot 

Construction Cost table values are approximately 80% higher than the data currently used by 

the Department; the proposed change caps the increase at 10% over current values.   

 

The increased construction cost data values would result in increased permit fees totaling 

approximately $750 for a 2,000 sq foot single family dwelling with a 300 sq foot garage, and 

approximately $450 for a 4,000 sq foot commercial tenant improvement. Because each project 

varies in square footage and project type, the aggregate annual revenue increase for CDID is 

unknown but anticipated to be between $100,000 and $200,000 per year. 

 

The fee increase applies only to projects that add or modify the square footage of a building; 

fees for over-the-counter permits (reroofs, water heaters, etc.) are not based on square 

footage and will remain the same. 

 

The Public Works Department recommends updates to the following fees: 

• County Service Area 9C Recycling and Solid Waste Disposal Facilities fees collected at 

the Buena Vista Landfill and Ben Lomond Transfer Station by a 4% CPI to recover 

costs of processing and diverting materials at these sites.  

• Encroachment Permits fees to recoup the increase in construction and labor costs. 

 

The Sheriff’s Office recommends increasing the fee for Overnight parking of Mobile and 

Recreational Vehicles to recover the current cost of law enforcement personnel for issuing a 

citation and the administrative staff costs to process each citation.  The annual revenue from 

the fee adjustment is based on 26 citations received in 2021 and estimated at $3,500. 

 

Exhibit B – Effective 60 days following Board approval: 

The Public Works Department recommends updates to storm drainage improvement and flood 

control fees to recoup the increase in construction and labor costs of drainage improvements. 

The increase of approximately 3.2% is the same as the CPI, customarily used for impervious 

area fees increase.  The department also recommends increasing the construction inspection 

minimum deposit charge from 2% to 3%.  This increase does not increase the net cost for the 

inspection services but only reduces the frequency of invoicing by starting with a deposit that 

reflects the cost of service more closely. 

 

Financial Impact 

Increased revenue to various departments as stated in the Analysis section has been included in 

the Proposed 2022-23 Budget. 

 

Submitted by: 

Carlos J. Palacios, County Administrative Officer 
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Recommended by: 

Carlos J. Palacios, County Administrative Officer 

 

cc: 

Agricultural Commissioner, Animal Services Agency, Clerk of the Board, Health Services Agency, 

Human Services Department, Parks, Open Space and Cultural Services, Community 

Development & Infrastructure Department, Sheriff's Office 

 



BEFORE THE BOARD OF SUPERVISORS 
OF THE COUNTY OF SANTA CRUZ, STATE OF CALIFORNIA 

RESOLUTION NO.    

On the motion of Supervisor 
duly seconded by Supervisor 
the following resolution is adopted: 

RESOLUTION REVISING THE UNIFIED FEE SCHEDULE 

WHEREAS, the Board of Supervisors has previously enacted Resolution No. 375-82 
which amended certain sections of the Santa Cruz County Code to provide that the fees 
previously specified therein shall henceforth be established by resolution of this Board; and 

 
WHEREAS, the Board has determined that it is necessary to adjust and consolidate the 

amount of certain fees previously established by either ordinance or resolution; 
 

NOW, THEREFORE, BE IT RESOLVED AND ORDERED that the fees and charges of 
the Unified Fee Schedule are hereby amended as presented in the attached Exhibits “A” and 
Exhibits “B”. 

 
BE IT FURTHER RESOLVED AND ORDERED that the fees set forth in the attached 

Exhibits “A” shall be effective July 1, 2021, or as specified in the Schedule, and the fees set 
forth in Exhibits “B” shall be effective sixty days after adoption by the Board. 

 
PASSED AND ADOPTED by the Board of Supervisors of the County of Santa Cruz, 

State of California, this 28th day of June, 2022 by the following vote: 
 
AYES: 
NOES: 
ABSENT: 

 
 

Chairperson of said Board 
 

ATTEST:    
Clerk of said Board 

APPROVED AS TO FORM: 

 

 

County Counsel 
 
DISTRIBUTION: Each affected department 

County of Santa Cruz, CA   Supplemental to the Proposed 2022-23 Budget

Date Created  6/07/2022 0800     Page |  122



Exhibit A
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